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How to use this poster template… 

 Highlight the current text and replace it by typing in your own text, or copy and paste your 

text from a MS Word document or a PowerPoint slide presentation.  

 

 The sub-title text boxes can be moved up or down depending on how big or small your 

‘Introduction’, ‘Objectives’, ‘Methods’ and ‘Impact’ are. 

 

 The body text / font size should be between 24 and 32 points. A serif font is recommended 

for body text. 

 

 Image and caption boxes are for example only. Visual aids you may like to use include: 

photos, illustrations, tables, figures and feedback quotes. Boxes can be moved to suit your 

content or deleted.  

 

 To insert images into your poster, go through the menus as follows: Insert / Picture / From 

File… then find the file on your computer, select it, and press OK. The best type of image files 

to insert are JPEG or TIFF, JPEG is the preferred format. 

 

Tips for your submission… 

1. Consider a catchy title. 

2. Keep sentences short, simple and uncomplicated. 

3. Consolidate information to provide a concise summary of impact. 

4. Make your poster visual. 

5. Include a description of the issue you’re trying to address and describe clearly who benefits 

from your work and in what ways. 

 

 

Complete templates can be emailed to Bronwyn Thirkell: coordinator@thecentrehki.com.au  

Submissions due Monday 7 October 2019 
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